Position  Applied  for  
    
   :
   _____________________________
PERSONAL  INFORMATION
Name  in  full  (Surname first)
    :
  Mr./ Ms._____________________________________________

Present  Address

   
   :
 _____________________________________







 _____________________________________






   
 _____________________________________

Permanent  Address

   :
 _____________________________________







 _____________________________________







 _____________________________________

Contact No.
   : Telephone 
  : 
 ____________ (mobile)_________(Land line)

Contact No.
   : Fax

  :
 _____________________________________

(Please include country and area code)

Contact No.
   : E-mail

  :
 _____________________________________

Preferred time for Tel. Contact   :
 _____________________________________

Height/Weight


  :
 _____________________________________

Place/Date of birth
          
  :       _____________________________________

Marital  Status and

No. of Dependents


   :
 _____________________________________

Nationality



   :
 _____________________________________

Languages:

       Spoken



   :
 _____________________________________

       Read



   :
 _____________________________________

       Written



   :
 _____________________________________

Suffered/Suffering from any

illness or disability?  If  “YES’

details please.


   :
 _____________________________________

Present status of health

   :
 _____________________________________

Hobbies



   :
 _____________________________________







 _____________________________________






      _____________________________________












Passport  Details (Please state if applied and not yet received)

       No.



:
____________________

       Date of  Issue


:
____________________

       Place of Issue


:
____________________

       Valid upto


:
____________________

Driving  License  (if any)

:
No. _____________ Two/ Four wheeler
EDUCATIONAL  BACKGROUND (Graduation and higher)
	Qualification


	Passing Grade


	Month/

Year
	Institution/ University
	Specialization

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TRAINING  COURSES / SEMINARS
	Course name
	Month/

Year
	Institution
	Specialization



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


WORK  EXPERIENCE SUMMARY: Total _________ years

	Co. name
	Explain the role/ work exposure with regards to each job

	
	

	
	

	
	

	
	

	Others
	


Brief Details of the current and earlier two employments:
	Company name
	Period
	Job Details

	
	
	Designation :

Salary CTC:



	
	
	Designation :

Salary CTC:



	
	
	Designation :

Salary CTC:




IT Knowledge (strike those not applicable)

	Ms Office mainly Excel
	 None/ Basic/ Advanced (knowledge of Pivot table, sumif, etc) 

	ERP knowledge
	e.g. Oracle Applications/ SAP

	Version
	

	Training from
	On the job/ ____________________ 

	ERP Modules Learnt
	

	Modules worked on
	

	Others (Specify)
	


Page  4
Give a write up about your company  and draw an organization structure at your current employment indicating your position and detailed job responsibility. (i.e. The person to whom you reported and the people who reported to you) The above information can alternatively be given in a paragraph format.

GENERAL  INFORMATION

Salary  expected
(CTC p.a.)   
:
______________________

Notice period for joining

:
______________________

References  (Name/Address)
: 1._____________________________________






     _____________________________________






     _____________________________________






2.  _____________________________________






     _____________________________________






     _____________________________________

I hereby confirm that all the information I have furnished in this form are true and correct to the best of my knowledge.

Date: ______________________

(Note :- No signatures are required as the information is electronically submitted)


Scanned Photograph to be attached.
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